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Academic Senate 
California State Polytechnic Coll. 
San Luis Obisno 
Academic Senate - Agenda 
January 13, 1S70 
Time-	 3:10 o.m., Staff rining Hall 
I . 	 Call to Order 
II. Ao?roval of minutes of December 2, 1~6~ 
III. Announcements and Information Items 
1. 	 Status of previous Senate Actions 
. 
1a. f 1!..(11 . f(t;NAJf'P 'I O""'-N\.~'Wr~ . 
2. 	 Committee a~pointments ~""'-- ~<HL- -A-e-1.-D&-M•c il.b-ML(&IIIN~.t"N("" 
Ins true tion Conuni t tee 
3. 	 Progress reports - Informal 

Student Affairs 

Instruction Committee 

Personnel Review Committee 

"A11Personnel Policy Committee - Attachment i s a draft, C:atec 
12-C-6S completed by the Committee, of a ')Olicy on faculty 
nersonnel files. An open hearing on this ~:1atter is planned 
for Tues .-: ay, January 20 at 3:10 ).m. in the Staff Dinin~ Hall. 
Others 
4 . 	 Statewide Aca Jeraic Senate Report - An_,erson, Johnson 
I!. Business Items 
1. 	 Secane readins of amendtnent to By-Laws to exnan : Hembership of 

Fairness Board. 

First Rea J ing. Recommended by the Executive Committee with the 
concurrence of the Staff Senate . That VI. COJviEITTEES, B. Elected 
Committees and Other Committees, 4. Fairness Board, paragra?h b, 
of the Aca .:lemic Senate By-Laws be amended after the first sentence by 
the insertion of t;1e followinG sentence: rrin those cases involving 
non-classroom questions, the Chairman of the Fairness Board shall 
request of the Chairman of the Staff Senate the nar.ieS of three staff 
members who shall be members of the Fairness Boarc:' until t;le case 
is resolvec . ' ; 
2. 	 Student Affairs Comtnittee - Guidelines for Sororities an-~: Fraternities 
(Attachment ; ,Bo~). 
3. 	 Resolution Re-:,arding Sumraer Quarter at Cal Poly - W. Alexander 
"The Aca -2 emic Senate recommends to the Presi : ent that every effort 
be made to encoura~e the Trustees, the Le g islature an~ the Governor 
to support a fully-financed summer quarter for 1S71 an,~ thereafter." 
\r. 	 A,~journ. 
PERSONNEL POLICIES COMMITTEE OF ACADEMIC SENATE, CAL POLY 

Draft 12-8-69 

FACULTY PERSONNEL FILES 

I	 . Personnel files shall be open to inspection by the individual faculty member 

who is the subject of the file and by any co~~ittee or administrator author­

ized to review the file in the course of official personnel business. 

A. 	 The following committees shall be authorized to have access to the 
files: Personnel Review Committee, Grievance Committee and Disciplinary 
Action Committee. Such access shall be only by the specific committee 
dealing with a case and only to the file concerned. 
B. 	 Administrative personnel who are authorized to have access to the files 
are: the Department Head of the faculty member who is the subject of 
the file; the Academic Dean and Associate Dean of the school, the 
Director of Personnel, the Academic Vice President, the President, and 
any additional person or committee the President shall designate 
following consultation with the Executive Committee of the Academic 
Senate. 
II. 	 Materials shall be placed in faculty personnel files by administrative 
personnel and/or department committees charged with personnel matters 
and by the individual who is the subject of the file. 
A. 	 The personnel file shall contain the materials used in personnel pro­
cedures including reappointment, tenure, promotion and separation. It 
shall contain all such materials pertinent to the pro~ress and welfare 
of the individual faculty member after initial appointment, but shall 
exclude documents such as payroll, insurance, and retirement records. 
B. 	 A method shall be established within each school or division which 
permits the faculty member to read the material included in his file 
upon implementation of this policy and at any future time that other 
material is added. Copies of material may be made by the faculty 
member except that if a letter or other document has been submitted 
by a single individual, a copy may be made only upon the written approval 
by the individual submitting the document. A written record must be 
kept in the file indicating who has had access to the file and on what 
date. 
C . 	 Any adverse written evaluations received about a faculty member from on 
campus or off campus shall be destroyed if the writer has not agreed 
to their inclusion in the faculty member's personnel file in accord with 
this policy. No written evaluation in which the author is not identified 
shall be retained. 
D. 	 Letters of recommendation or confidential placement files used in the 
course of the original appointment of the subject faculty member shall 
constitute an exception to the access rule in I. 
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E. 	 Prior to implementation of access policy as stated in I, individuals 
from whom recommendations and statements have been obtained in confidence 
and which are present in current files shall be asked to acquiesce to 
review of their statements by the subject faculty member. 
1. 	 Refusal to grant permission for the subject faculty member to 
review such statements shall result in the removal and destruction 
of the pertinent document(s) or note(s). 
2. 	 Any materials in the subject faculty member's file which were 
obtained from individuals since deceased, or otherwise not available, 
shall be removed from the file on the agreement of the subject 
faculty member or the materials, if retained, shall be noted as 
not having been cleared by the writer. 
III. Removal, amendment and/or response to personnel file materials. 
A. 	 Materials may be removed from the personnel file specified in Section II A: 
1. 	 By mutual consent of the faculty member and the dean, or 
2. 	 If the dean does not consent, by appeal of the faculty member to 
the Personnel Review Committee of the Academic Senate which shall 
determine whether the request shall be granted. 
Bo 	 The subject faculty member may seek amendment of materials which he 
regards as being erroneous or misleading by the same procedure as 
in III A. 
C. 	 In accordance with established procedures in grievance or disciplinary 
action cases, materials may be removed from the subject faculty member's 
file provided that the faculty member is so notified. 
D. 	 The subject faculty member may add to his files any materials which 
he regards as a pertinent response to any other materials contained 
in his files. 
1. 	 The addition of any materials derogatory of any other faculty or 
administrative staff members shall be an exception to the right 
to add materials. 
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GUIDELINES FOR RECOGN~ ·_,ON OF SOCIAL FRATERNITIES AND SvdOROTIES: 
OFFICIAL COLLEGE RECOGNITION OF SOCIAL FRATERNITIES AND SORORITIES 
It is recommended to the President of the College that social fraternities 
and sororities be granted official recognition as a part of the co-curricular 
activities of the College. It is further recommended that the following 
general guidelines be adopted as essential to official recognition. 
(1) 	 All officially recognized fraternities auJ sororities 

shall comply with those College regulations with which 

all student organizations must comply. Particular 

attention is directed to provisions pertaining to 

alcoholic beverages, hazing and discrimination against 

persons on the basis of race, color, religious preference, 

financial status or social status. 

(2) 	 All financial transactions shall be carried out in 

accordance with policies established by the Accounting 

Service of Associated Students, Incorporated and the 

College. These policies shall provide for the following: 

(a) 	 The fraternity or sorority shall establish and 
maintain an account with A.S.I. This account 
shall be used to finance all officially recognized 
activities of the organization. 
(b) 	 The fraternity or sorority shall also maintain an 
account with a secured financial institution which 
shall be used for general operations of the organi-
I
zations residence. 
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(c) 	 The fraternity or sorority shall have a yearly 

audit of it s financia l records conducted at its 

own expense . A copy of the audit shall be placed 

on file with the Director of Activities. 

(d) 	 The fraternity or sorority must take action (e . g . 

incorporation) to absolve the College and A. S. I . 

from any financial responsibility for activities 

other than those officially recognized by A.S . I. 

(3) 	 In addition t o the faculty advisor, the fraternity or sorority 
shall be encouraged to develop a group of faculty and community 
sponsors to serve in an advisory capacity . 
)(4) 	 A council made up of representatives of each officially 
recognized fraternity or sorority may be formed . 
(5) 	 Guidelines and regulations governing social fraternities and 

sororities, including the above, shall be subject to review 

and modification through appropriate channels as becomes 

necessary . 
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